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B. Collections of Information Employing Statistical Methods

The collection of information does not employ statistical methods. The information collected is used for program management.
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The Fellowship Management System (FMS) is used to collect information from applicants that is needed to match them with appropriate fellowship opportunities (e.g., skills, interests, and qualifications), as well as information needed for application selection and program administration. In this Revision, nine programs use FMS: 
1. Epidemic Intelligence Service (EIS)
1. CDC E-Learning Institute (ELI)
1. Epidemiology Elective Program (EEP)
1. Laboratory Leadership Service (LLS)
1. CDC Steven M. Teutsch Prevention Effectiveness (PE) Fellowship
1. Public Health Associate Program for Recent Graduates (PHAP)
1. Public Health Informatics Fellowship Program (PHIFP) 
1. Science Ambassador Fellowship (SAF)
1. Evaluation Fellowship Program (EFP)

The respondent universe consists of professionals in public health, epidemiology, medicine, economics, information science, veterinary medicine, nursing, pharmacy, public policy, and related professions, and medical, veterinary, and graduate students who apply to these CDC fellowship programs; individuals who provide references for fellowship applicants (e.g., former professors, supervisors, mentors, and deans of academic institutions where the applicant attended school); and employees of public health agencies who submit host site assignment proposals to and serve as supervisors in the fellowship programs.  No sampling methods are used for any information collection under this ICR.
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For fellow and host site applications, CDC typically provides information about application deadlines, content, and method for submission through various channels, including its internal or external websites, public health partners, and public information sessions. These efforts help applicants start to prepare the information submitted eventually through FMS.  

In FMS, applicants enter all information required to complete an application for a fellowship or training program into the FMS Application Module (Attachment 3). Fellowship program staff collect the applications and monitor receipt of applications during each fellowship program’s application cycle; all fellowship application cycles occur once per calendar year. Applicant references are asked to complete standardized recommendation forms that speak to the applicants’ academic performance, skills, expertise, and work experience as part of the application module. Once registered in FMS, applicants have the ability to update their system profile over time.

Employees of public health agencies enter into FMS all information required to complete a host site assignment proposal to host a fellow (Attachment 4). This occurs once for calendar year, for those programs that have host sites. Host site applicants may update their data if they submit assignment proposals to other fellowship programs, or to the same fellowship, in subsequent years.  

The FMS Activity Tracking Module (Attachment 5) gives employees of public health agencies who are supervising fellows in the EIS or LLS program the ability to input fellows’ learning assessments directly into FMS (up to twice yearly). This information allows fellowship staff to monitor fellows’ learning outcomes and ensure that fellows are on track for fellowship completion and graduation. CDC works closely with host site supervisors on various aspects of the fellowship program management, and orientation to the use of FMS for this purpose is woven into that.

In all instances, CDC provides guidance to potential respondents on how to access and use the system, what to expect, and offers technical or other support, as needed.

Participation in CDC fellowship programs is voluntary for both applicants and host sites. Submission of Reference Letters is also voluntary.
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Response rates for applications are dependent upon interest in applying for a CDC fellowship. Candidates must submit a complete application to be considered for any fellowship program.  When possible, CDC conducts recruitment activities for all fellowships to encourage applications from a large pool of suitable candidates.

Response rates for the Host Site Application Module from public health agencies are dependent upon interest in hosting and training a fellow. Respondents representing public health agencies requesting a fellow must submit a complete assignment proposal for the requesting agency to be considered by any fellowship program as a host assignment. CDC also conducts recruitment and informational activities for potential host site applicants, when possible.

Response rates for the Activity Tracking module are dependent on each fellowship program deciding whether and how to use this module and what expectations they ask of host site supervisors to track fellows’ progress towards completion.  Fellowship programs remind and encourage host site supervisors to complete the tracking through emails or group meetings in the course of program operations. 

In all cases, CDC tries to communicate early and clearly about application or information submissions deadlines and to provide ample time for respondents to prepare and submit information. 
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Time burden estimates are based on pilot testing conducted for this Revision request and prior pilot testing. In the course of deploying FMS through the Microsoft Power Platform, the forms are extensively tested by the developers and program staff.  Updates are made to improve user experience based on feedback received from users during the application cycles. This feedback and ongoing review by programs are the basis for many of the Non-Substantive Change Requests that are submitted for FMS (Attachment 6).  

5. Individuals Consulted on Statistical Aspects and Individuals Collecting and/or Analyzing Data

No individuals were consulted for statistical aspects of this information collection, given statistical methods have not been used on these data. If a statistical analysis is proposed for any reason, CDC will ensure the proposed analysis is reviewed carefully, is scientifically sound, and guarantees appropriate data security.

Staff from each fellowship program collect the information and compile it for inclusion in program reports documenting fellowship progress and performance. Programmatic data from FMS that CDC analyzes tends to include information on the number and types of applicants and host sites, number of selected and matched candidates and assignments, and characteristics of respondents. The following list includes key CDC staff and contractors who are most involved in collecting or analyzing the data from FMS.  

· Gerald Fitch | qtv0@cdc.gov
· Keith Waters | vmb6@cdc.gov
· Ray Buckner | bpk2@cdc.gov 
· Meagan Davis | yly5@cdc.gov 
· Chenhua Zhang | noi7@cdc.gov 
· Heidi Davidson | hes3@cdc.gov

