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B1.	Objectives
Study Objectives
The objectives of this information collection are to: 
1. Collect information from child welfare agencies (CWAs) about their priorities and well-being data needs to identify potential motivators and challenges to participating in a potential future study; the National and State Survey of Child and Adolescent Well-being (NSSCAW) study.

2. Collect feedback from CWAs to inform the development of site participation agreements and an approach to sampling children and families for a potential future NSSCAW study.

Generalizability of Results 
This study is intended to provide internally valid descriptions of CWA priorities, needs, and processes in selected sites, not to promote statistical generalization to other sites or service populations.

Appropriateness of Study Design and Methods for Planned Uses 
As noted in Supporting Statement A, this information is not intended to be used as the principal basis for public policy decisions and is not expected to meet the threshold of influential or highly influential scientific information.

The methods described in this information collection are appropriate to gather information about CWAs to inform planning for a potential future study. This information will ensure that processes to select and recruit sites are responsive to the capabilities, needs, and priorities of agency personnel and that their perspectives on value, burden, and feasibility are considered in the design and planning for a potential future study. Because state CWAs will be purposively selected, state and county CWA participants will not be representative of the entire population of state and county child welfare agencies or personnel. 

B2.	Methods and Design
Target Population  
The target population is 234 CWA representatives (e.g., administrators, data systems staff, other personnel) in 18 states with relatively large child welfare populations and 10 randomly selected counties within those states. 

Eligible states include all states that do not have child welfare confidentiality laws that prohibit the release of family contact information for research purposes. Among the eligible states, priority will be given to those with the highest numbers of child welfare investigations (as indicated by data from the National Child Abuse and Neglect Data System [NCANDS]) to support a broad representation of the child welfare system in the U.S.

Respondent Recruitment 
The study team will reach out to CWA administrators in the 18 selected states to introduce the information collection and request their participation in a site survey. The study team will work with participating CWA administrators to identify agency data leaders, other state and county agency personnel, and/or outside research collaborators who will be invited to attend the planned semi-structured discussion and feedback sessions. 

[bookmark: _Power_Analysis_–][bookmark: _National_Inference_Stage_1]B3.	Design of Data Collection Instruments
Development of Data Collection Instruments
The study team developed questions for CWA personnel focused on topics relevant to the planning and implementation of a potential future NSSCAW study. Instruments 1 and 2 include questions intended to identify factors that may motivate or challenge an agency’s ability to participate in a potential future study, including any well-being data needs or strategic priorities that future study participation could potentially help address. Instruments 3 and 4 include questions about templates (e.g., site agreement) for use on a potential future study to allow agencies to review expectations for participation and provide feedback, including sharing any feasibility concerns or anticipated challenges to planned processes or approaches. Questions included in the instruments are critical to planning, site selection, and recruitment for a potential future NSSCAW and cannot be answered through publicly available data sources or by federal partners. Templates in Instruments 3 and 4 will be sent to CWA personnel ahead of the feedback sessions but participants will not be asked to read materials or prepare information prior to the sessions.  
Exhibit B3.1 presents the four instruments with their corresponding guiding questions and study objectives. 
Exhibit B3.1: Data Collection Instruments
	Data Collection Instrument 
	Related Guiding Questions (A.2)
	Related Study Objectives (B.1)

	Instrument 1: Site Survey
	· What agency-specific strategic priorities or well-being data needs could participation in NSSCAW help to achieve? 
	Collect information from CWAs about their priorities and well-being data needs to identify potential motivators and challenges to participation in a potential future NSSCAW study. 

	Instrument 2: Site Survey Discussion Guide  
	· What are agencies’ motivators and challenges for participating in a potential future NSSCAW? 
· What are the agency-specific requirements and processes when determining whether to participate in a potential future study (e.g., any procedures for getting approval to participate in a potential future study)? 
· What are additional requirements and processes once the agency agrees to participate in a potential future study (e.g., processes for negotiating a future site participation agreement)? 
	

	Instrument 3: Site Agreement Template and Discussion Guide 
	· What state-level administrative data is being accessed by the CWA and may be available for sharing? 
· What are the requirements and processes for sharing this data for the purposes of informing a potential future NSSCAW? 
	Collect feedback from CWAs to inform the development of site participation agreements and an approach to sampling children and families for a potential future NSSCAW study. 

	Instrument 4: Sampling Approach Discussion Guide
	· What data elements are available to support activities for sampling children and families in a potential future study?
· What level of staff effort may be required to prepare and submit files to support sampling activities? 
· To what extent would staff be available to commit this level of effort to preparing and submitting files?
	




B4. 	Collection of Data and Quality Control
The contractor study team will collect all data. Instrument 1 will be collected via an online web survey. Instrument 2 will be collected during a virtual or in-person meeting, depending on the CWA administrator’s preference. Instruments 3 and 4 will be collected during a virtual meeting. 

Recruitment Protocol 
Each CWA will be assigned to a member of the study team. Study team members will conduct outreach with CWA administrators via an introductory email and project summary (Appendix A).  Within one week of sending this email, the study team member will contact the CWA administrator by phone to answer any questions and describe an upcoming request to complete a site survey (Instrument 1). 

Following this initial contact, a follow-up email (Appendix A) will be sent to the CWA administrator summarizing the discussion and providing a link to the online site survey (Instrument 1). An introductory letter from ACF (Appendix B) will accompany the survey request. 

Study team members will work directly with CWA administrators to identify personnel who should be invited to the semi-structured discussion session (Instrument 2) and feedback sessions (Instruments 3 and 4) and schedule those sessions. At the beginning of each session, the study team will present an overview of the project and the session’s purpose and request participant permission to record the session.   

Data Collection Activities for Monitoring Quality and Consistency 
Before information collection begins (i.e., Instrument 1), study team members will be trained on the goals and objectives, including the planned process and materials. Study team members will also receive training on a web-based agency participation system, which will serve as a repository of contact information and communications with sites, including meeting notes and any agency-specific documents provided by sites. The web-based system will guide study team members through the data collection process for each agency by prompting study team members to provide agencies with materials and to upload relevant agency information and documents at specific steps in the process, resulting in greater consistency across team members, fewer errors, and higher data quality. Weekly study team meetings will also be held to review progress and address challenges. Agency personnel participation in site engagement activities is completely voluntary.  

B5.	Site Selection and Potential Nonresponse Bias
[bookmark: _Hlk149601769]The site survey, semi-structured discussion, and feedback sessions are not designed to produce statistically generalizable findings and participation is wholly at the respondent’s discretion. Response rates will not be calculated or reported.
Nonresponse 
As participants will not be randomly sampled and findings are not intended to be representative, non-response bias will not be calculated. Site demographics and characteristics will be documented and reported in written materials associated with the data collection but only shared with the study team and ACF. 

B6.   Production of Estimates and Projections 
The data collected as part of this information collection will not be used to generate population estimates, either for internal use or dissemination.

B7.  Data Handling and Analysis
Data Handling
Data will be collected through virtual and in-person discussions, and through an online survey. The online survey will be administered in Computer-Assisted Self Interview (CASI) software using skip logic and data validation to minimize the risk of missing data or other data errors. 

Data Analysis 
No analyses are planned for this information collection. Site survey results will be reviewed and summarized by the project team to prepare for discussions with sites.  The information collected from participating agencies will be used for internal purposes, to inform site selection and recruitment processes for a future study.  The information collected will be interpreted in conjunction with existing information and documentation compiled from publicly available sources and discussions with federal partners. 

Data Use
The information collected is meant for planning purposes and is internal to ACF and the study team. It will be used to inform site selection and recruitment processes for a potential future study. 

B8.  Contact Persons
	Name
	Title/Affiliation
	Email

	Melissa Dolan  
	Project Director, RTI International 
	mdolan@rti.org

	Jennifer Keeney
	Associate Project Director, RTI International
	jkeeney@rti.org 

	Dan Liao
	Sampling and Weighting Task Leader, RTI International 
	dliao@rti.org 
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